POLICY OF THE TOWN OF UXBRIDGE, MASSACHUSETTS

SEXUAL HARASSMENT |

I Pouicy

a. |NTRODUCTION. The Towa of Uxbridge, (the “Town") depends upon a work environment of
tolerance and respect for the achievement of its goals, The Town is committed to providing a work
environment that is free of all forms of abuse or harassment, The Town recognizes the right of all

employess to be treated with respect and dignity.

Sexual barassment s & forra of behavior that adversely affects the employment relationship. Stte
and Federal law prohibit such behavior. Sexual harassment of individuals occurring in the
workplace or in other seitings in which individuals of the Town may find themselves in connection
with their eriployment is unlawful and will not be tolcrated by the Town, The Town also
condemas and prohibits sexual or other harassment by any applicant, client, vendoror visitor.

Because the Town takes allegations of sexual harassment seriously, we will respond promptly to
complaints of sexual harassment and where it is determined that inappropriate conduct has
occurred. We will act promptly to eliminatc the conduet and impose such corrective action as is
pecessary, including disciplinary action and discharge where appropriate.

It is tmportant 10 note that while this policy sets forth our goals of promoting a workplace that is
free of sexual haressment, the policy is not designed or intended to limit our authority to discipline
or take remedial action for workplace conduct which we deem unacceptable, regardless of whether
that conduet satisfies the definition of sexual harassment.

This policy applies to all persons employed by the Town as well as those firms and individuals
who are contracted 10 perform work for the Town or who serve i some voluntary capacity,

b. TION ; S

In Massachusetts, “sexus] harassment” means sexual sdvances, requests for sexual favors, and
verbal or physical conduct of a sexual nawre when:
r
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(a) Submission to or rejection of such edvances, muasuotm&wismdumw explicitly or
:giddyum or condition of employment ¢2 a8 a basls for employment decisions affecting
individuals; or
®) Suawmmamwummmamammwmmm
an individual's wark pesformance by aresting an intimidating, bostile, bumiliating or sexually

offeasive work environment,

Uaumwmm«mwmmmmmmmd favors in exchonge for
aotual orpramised job benefits sush o8 favorablo reviws, salary increascs, mﬁmw
mammmmdmwmw

)
mummmofmdmmummmwammmmm
smallyoricmdmduu.wheihcimhmddwmmnmwmmemmmcﬂeaof
uaﬂnswo:kp!mmlrmmthukwe.ommdw.tnﬂmimsorhmﬂmnswmdcw
female workers may slso constitute sexusl harassment,

Wiile it is not possibic to st all of the circumstances that may constitute soxua) harassment, the
following, which if uawelcome, is a list of situations that could constinute sexual hassssment
wmmmomcwmwemmyormmmmm

pervasiveness:

o verba) ebuse of a sexual nature;

o useof sexually degrading words;

o jokesorlmpuagsofs goxusl pature;

o copvesation or gossip with sexual oventones;

o obscene amuﬂwmscrm

o sexvally-oriented teasing;

o verbel comments ofamudm&ommwﬁw'swu«mdmww
doseribs an individusl;

o inquiriesinto coe’s soxual experiences;

o discussion of ono's sexual gotivities;

. eomem;jokuoromdmﬁ & 8 person becsuse of hisher sexusl preference;

o unwelcome and sepeated invitations (for hunch, dinner, drinks, dstes, sexual relations);

o demand formulfavmmpm!edbynhpﬂdouvmw copcerning an individual’s
mp!oyneumormbu of preferential treatment;

° mdmm»mm&mmmm,mm&mag,mm

o deliberatc bumping, comesing, mouling, grabbings

) mm.ummwmmm

. Mzww;wmuywuasﬂvcohjmplmmwowmwm

o sexually.oriented lotiers or notes;

. mdlasoa‘ndveordiwbhmfymmwotuudm through the use of eleswonio
communications (6.8 elestronic mail, including the Intemet, voice mail and fecsimile) which
contaln overs sexual languags, sexual implications o7 innuendo, or comments that effsasively
address someone's sexual orientation;

. m;amohpmon’sbody;

. muﬂyngwﬂwmmg:md
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. m%mm;uwuggwmwmawmmmmmg
ormpaaﬁn an {ovestigedon 8 sexual hmmmphiat
agahsldzelawmwlllmhctdmugbym’rmw ¢

1. Vioranio 0F POLICY
Any individual violating this poticy will be subjeet 1o sppropritte discipline, including possible

o COMPLARNT. Ifanyhdiﬂdudwlwahaorahambmmw:omhmmm
WM&W:MM%«W«&M&MTMW&W&
possible. The individual should filo the complsiat promptly following eny incideat of alleged
harassment, mmmwaumwmwmwwmbmmm
givlnstbetotbcmpmatmdthcﬁlbg.ﬁcmdlﬁwh{twmbcfotdn’rmmssaw
mmwhuomnawﬁdndwmwywwwwﬂu out kis or her
. complaint to document the chorge.

Ifan mloy; prefess to discuss a possible sexual herassment problom with his or hes supervisor,
thcmpbyeomydwaysdoso.butmy!wwdommcm somwshhcumluehainof
mﬂmmmmsmwbmmﬂmpdkedymhﬁmm.

b. On receiving the thcfmmorthcs»puvwwmmmpﬂy

have s {nvestigation made into the matter, If afier the completion of this

investi mhhmhdmmumwommﬂnﬂngaﬁohﬁwofmyol!oy.&e
Town will notify the complainant and the charged employes of the finding . The

the extent appropriste in eash case. mspmuuwmsownﬂdmdalmhemmmwuh
an offective investigation, subject to the business aceds of the Town.

¢ mmﬁemdﬁeWWmMmmwmyMawwn
that may be warrantod has been mﬁdom.m‘l'mwmmkeannaldeds!m 1f the Town finds
Mﬁodlemdmh&oampmmmmushwby the inmﬁpﬂca.mo‘l'owawm :
inhtiate discipline of the charged fndividusl, Discipline will be sppropriste to the offenss and
employees involved, end moy include dischergs. Tho complainant will be notificd of the
disposition of the investigation.

lfﬁﬁcmp!donofuhvdsaﬂmohhmmmpmu employss is found to have
knowingly filed s falss zeport for the ofmhgmthw’mw.mdthcmp!w
willfully and knowingly gave fulse on concerning the complaist, appropriste disolplinary
action msy bo taken sgainat the cmployes who filed tho false complaint.

haddlﬂmwﬁowqifmwiwomhmbwmbjeadtomdhmn!.youhwolhc
right to mo&clcgai svenucs. You mey file a forma) complaint with clther/both of the
following goveramant sgencies:
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| Massechusstts Commlstion Agalast Discrimination ("MCAD)

IMMMMA&M or
436Mshmmsﬁdd. MA 01103 o7
22 Proat Strest, $° , Woreester, MA 01614

€ > emme rm ey S .- -

Mmhmudblcﬁtmfwdnamwwww.

; U.S, Equal Employment Opportupity Commission (*EEOC")
JFK Federal Office Bullding
f Goverzment Center, Room 473

The EEOC is responsible Mu&dﬂsﬁcfdﬁdhwprdﬂb!ﬂnsmmmmb

BcMMMaMmalhﬂuﬂmcpquwﬁhsamﬂam '
Mpnl!cyhmamwtbeawdofww
2402001.“’?0“‘““11“5-
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TOWN OF UXBRIDGE
OFFICE OF THE TOWN MANAGER
21 South Main Street
Uxbridge, MA 01569-1851
Phone 508-278-8600 X2002 Fax 631-237-5422

Steven Sette
Town Manager

Acknowledgement of New or Revised Policy
I acknowledge that I have received the following new or revised policy:

Policy Name: Sexual Harrassment

I understand that it is my responsibility to read and comply with this
policy. I further understand that I should consult the Human Resources
Department regarding any questions I may have.

Employee’s name (printed):

Employee’s signature:

Date:




