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MeGinley Hart & Associates LLP ANALYSIS OF SPACE NEEDS i Town Hall Renovation Committee
Architects and Planners UXBRIDGE TOWN HALL Town of Uxbridge
Somerville, MA , June 2002 )
. . i . . . - : - Existing Fuiure Percent
Department/Facility ~ . Existing Persannel Additional Fufere Personnel Existing Equipment Additiopal Puture Equipment Area (5.£) Avea (s} Change
* Board of Selectrmen & 1 — Administrator None. Town Administrator Administrator: Town Manager needs new desk 182 _—
Town Administrator 1 — Administrator’s Secretary position now being converted to 1-L shaped desk w. comp & pmtr | and small conférence table with 345
1 — Selectmen’s Clerk Town Manager under approved, 2- built-in bockeases | four chairs, 135 -
revised Charter 1- smalf book case 652|750 15%
Selectmen’s Office: Town Manager and Selectmen's
! 1~L-shaped desk w. comp & prntr | Office need 4-6 file cabinets.
2- horizontal storage cabinets Overall office space and layout
1-legal bookcase should be integrated in 2
"} 6- 4 drawer filc cabinets - coordinated manner.
2- 5 drawer file cabinets .
1- metal book case Selectmen's Clerk is within
: 2- small storage tables overall Meeting Room and lacks
- ' Selectmen's Clerks security. . ’
il 1-L shaped desk w, computer, File cabinsts have been recently
printer' and typewriter relocated to adjacent undemsed
[ 1- 4 drawer file cabinet hallway, o
)| 1-2 drawer file cabinet Office requires more dead
3| 1- small desk storage space.
1~ metal book case
« Town Clerk’ 2 —foll time ‘1 additional 1- service counter w/ ﬁoﬂmmm 1 or 2 computers 300 - 600 . 100%
1 — part time (part time could become full time | 3- computers I-scanmer . including with
and additional part time hired as | 3- computer stations 2- printers small vault; | additional |
Town Clerk services increass) .| 1- photo copier 1- fax machine 132s.f) 200 dead -
i | 1- printer 1. desk/table for genealogy Town Vavit | storage
1- typewriter 2-4 additional file cabinets is located in
1- time stamp machine. - Jarger vault basement
1- vault more storage UNits - |
3- chairs
1- supply cabinet {
1-2 drawer {ile cabinet
2- 4 drawer file cabinets a
1- horizonta! file cabinet -
Several shelf units
3- phones
1- paper shredder




|

N | Existing | Future | Percent
Department/Facility Existing Personnel Additiona] Future Personnel Existing Equipment * Additional m_ﬁE.J Equipment ; Area{s.f) | Area(s.f) | Change .
+ Building/Inspection Dept 1 - Building Inspsctor Building Inspector becomes full 1< desk 3-desks (work mgisu 345
’ . 1 - Electrical Inspector time ) 2- 4 drawer file cabinets 1- flat file for plans : Shared ]
1 - Plumbing Inspector 1 - additional Clerk 2- flat files for plans 1- plan table with
(All part timz) . "1 1- supply cabinet 6-4 drawer file Consery-
: {10-cardboard files 2- 2 drawer file _ ation
2- chairs _ Comm.
- dead storage space
» Conservation Commission 1 —full time (new hire starts 1~ L-shaped desk ) ) i- comp/printer & ﬂ.@msmﬁw Above
July 5,2002) 1- 4 drawer file cabinet {- Meeting table & chairs shared with
: 1- 3 drawer file cabinet - can be shared) | Building
1- small cabinet 1- flat file for plans “ Inspector
2-4 drawer cabinets in basement 2- 4 drawer file cabinets
. .- : .. ) more dead storage space
* Town Flanner, 1 — new Planner (full time) 1 —support clerk 2- desks w/computer 1+ L-skaped desk w/computer & 377
Planning Board, Zoning (anticipated July start) : 1- typewriter printer )
Board of Appeals 2. furll time clerks 1-fax 4- chairs
(support Planning Board, 1- printer 3- 4 drawer file cabifets ’
Conservation Commission and 1- table w/6 chairs ' 2- 2 drawer file cabipets :
) Board of Appéals) 1- storage czbinet 3- flat files for plans!
.| Planning Board: 1- storage cabinet !
" 3- 4 drawer file cabinets 1- plan table !
- ' . 1-5 drawer file cabinet W
. ¥ | dead storage in attic & basement
Zoning Board of Appeals: | A o
2- 4 drawer file cabinets i '
-1~ flat file for plans . k
C dead storage in office and basement .
+ Board of Health 1 — part time (30 hours) (part time may increase for each) 1- ‘desk s..\ooawﬁna & printer i il4
I - Health Agent (10.5 hours) . i | 1-copier ‘ _
1- typewriter _ .
6- 4 drawer file cabinets
1- table w/6 chairs
: 1- small bookcase
1- storage closet - .
.4- compost bins (mere in basement) -
TOTAL INSPECTION AND DEVELOPMENT SPACE ; 1,036 1,500 45%
3,613 - 4,360 34.5%

TOTAL, BASIC TOWN OFFICES ( Does not include stairvways, circulation, hallways, restroom facilities, mechanieal storage and support spaces)




Department/Facility -

Egisting Personnel

Additional Future Personnel

Existing Equipment .

'
i
i

Additional wﬁnﬂm Equipment

Existing
Area (s.£)

mﬁ»ﬁd ,
Area (5.1}

Percent
Change

« Treasurer/Tax Collector
(including Ambrlance billing)

5 —full time
1 ~part time

1~ more (with restructuring) .

1- service counter
6- computers-
3- printers (desk top lasers)

| 6- telephenes

2~ safes

1« vertica] file
10-file cabinets -
1- copy machine

6~ desks

6~ chairs

1- storage cabinet,

i- storage closet

§- computers (or 7 w. add. staff)
3. printers ’
5- telephones (or 7 . add. staff)
1- safe :

13- file cabinets
1- copy machine
1- fax machine
Service counter should have
security and safety measures.
Need secure dead storage for
records. ’

625

800

28%

* Town Accountant
(should he readily accessible
to Treasurer/Collector) .
Noter Offfce is not secure and
is apen fo the public during use
of cable TV equipment

1 —full time

1 - part time

2- 4 drawer file cdbinets -

1- fire safe file cabinet

I- bookease

1- L shaped desk

I- computer table w -
computer/printer

i 1= shelf, able to be uged as work

table (holds cable system)

T- work desk with %EB
1- desk
2- 4 file cabinets :

Need additional uﬁonmn for

permanent records; some can be
dead storage

150
Includes
server and
cable. TV
equipment.

350

61%

* Board of .P.mmm&onm

3—full time -
1 — part time/30 hours

{ —part time

3 Assessors should.have hearing
room for 5-6 people; could be
shared space.

Need area for public to inspect
public tax records/maps without
disturbing office operations

1- serv. counter w/ under storage
3- desks

1- Wworktable

5- computers and printers
2- typewriters

1- fax machine

3. bookeases
14-4-drawer file cabinets
2-herizontal fiie cabinets
2 - tall storage cabinets
2~ flat files for plans

4-6 four drawer Eomnmdmznﬂ
2- flat files for plang
£~ additional work station

!

610

710

16%

+ Veterams Services
(Serves Uxbridge, Douglas,
Northbridge and
Whitinsville)'

1 —full time

None

1- L-shaped desk - - .

1- eomputer, printer and fax

2- 2 drawer active files S
3- 4-drawer file cabinets

2- 2-drawer file cabinets

Need 3 chairs and MT&_ table
Need storage for old files/records.
Moved in May to 1 floor, to
former Police Dept!space of 360.
YIP'to be fully »nnn.”mago 10

physically challengéd clients.
i

240 when
on 2nd
floor.

250

4%

1

1
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